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I''TABHOE I'OCY JAPCTBEHHOE YIIPABJIEHUE
JNOKYMEHTAIITMOHHOI'O OBECIIEYEHMS U APXUBHOI'O JIEJIA
JIOHELIKOM HAPOJHOM PECITYBJIMKUA
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B mensx opranusauum pabotel LleHTpanbHON 9KCIIEpTHO-MPOBEPOYHOI
KOMHCCHH TIpH ['T1aBHOM rocylapCTBEHHOM YINpPaBIEHHH JJOKYMEHTALlHOHHOIO
obecrieueHust u apxusHoro zena Jloneukoit Hapoatoit Pecrny6iuku, pykoBoacTBysCh
m. 42, 5.6 Tlonoxenus o T7IaBHOM TroCyJapCTBEHHOM  yNpaBieHHH
JOKyMEHTaLMOHHOro obecrniedyennss M apxuBHOro Jena Jloweukoit HapomHoit
Pecriybinku, yrsepxaennoro ITocranosiennem Cosera MuuHCTpOB JIOHEIKOl
Hapozuoii PeciyGuku ot 22.07.2015 Ne 13-34, 1. 6.1. ITonoskenus o 1lentpanbHoit
3KCIIEPTHO-NIPOBEPOYHOM KOMHUCCUH Npu [J1aBHOM rocysapCcTBEHHOM yIpaBlIeHHH
JAOKyMEHTALMOHHOro ofecriedeHust M apxuBHoro jena Jloweuxoit Hapoauoii
Pecriy6inky, yTBepxkaeHHOro nprikasoM [71aBHOrO rocynapcTBEHHOTO yMpaBiCHHS
JAOKyMEeHTallHOHHOTO obecriedenus M apxuBHoro jena Jlowenkoit HapoaHoii
Pecnybsuku ot 25.12.2015 Ne 34, 3apeructpuposannoro B MUHHCTEpCTBE OCTHLIMH
Honewkoit Haponnoii Pecriy6myku 31.12.2015 nox perucrpatmonnsiv Ne 874

[TPUKA3BIBAIO:

1. VrBepaute Pernament paGotsl IleHTpanbHON 9KCnepTHO-NPOBEPOUHOI
KOMHCCHM 0pH [ 71aBHOM TroOCyapCTBEHHOM YIIPaBIEHMH J1OKYMEHTAIHOHHOIO
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obecrieyeHUss M apXMBHOTO Jena JIOHENKOH HaponHoii Pecry6rmuku, xotopsiii
npUJIaraeTcs.

2. T'maBHomy cneumanucty — IOPHCKOHCYNBTY (A.FO. Mutyenko) mopats

HacToslwmd [lpuka3 B  yCTAHOBNEHHOM  3aKOHOJATEIBCTBOM nopsigke B
MunucreperBo roctiumu Jloneukoit  Hapogroit Pecriybmuku s nposepenus
rOCyAapCTBEHHOM pEerucTpanuy.

3. KoHTpone 3a WCIONHEHHWEM HACTOSIIEro [Ipukaza BoznOXUTL Ha
3aMEeCTHTEINA HavyaJlbHHKa I'maBHOTO roCy/1IapCTBEHHOT'O yTpaBlieHHs

AOKYMEHTAllMOHHOTO 00ecrneyeHHss M apxuBHOro jena JIOHELKOi Haponoii
Pecry6nuxu Mapreinayk M. H.

4. Hacrosmmii Ilpukas Bcrynmaer B cuiny co mus ero 0hHUIHATILHOTO
ONMyOJIMKOBaHHS.

/,
HavanbHuk ’/ H.A. Kocrenxko
t
/
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IOPUCKOHCYJIBT A.JO. Mutuenko
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VTBEPXXJIEHO

Ilpukaszom ['naBHoro
rOCYIapCTBEHHOI'O YIIpaBJIeHHS
JNOKYMEHTallHOHHOTO
obecrnieueHns ¥ apXUBHOIO Jlelia
Jonenxoit HaponHoii
Pecniy6nvku

or 08.12.2016 Ne 29

Vng-;?“i‘ﬁ"“y/‘f 20/

PernamenT paGorer LlenTpanbHoii 3KCNEPTHO-NMPOBEPOYHONH KOMHCCHH
npu ['1aBHOM rocy1apcTBeHHOM yNnpaBieHHH J0KYMEHTAIHOHHOTO
oOecneyeHHst H apxuBHoro aeaa JoHeukoii Hapoanoii Pecny6imxn

1. O01He noJIoKenu

1.1.  llenrpanbHas 9KCNEPTHO-NPOBEPOYHAS  KOMHCCHS npu  ['maBHOM
FOCYAapCTBEHHOM yTPABICHHH JIOKYMECHTALMOHHOIO oOecreyeHusi ¥ apXHBHOIO
nena Jloneuxoit Haponnoii Pecry6nukm oCyIecTBAseT CBOIO [eSTENbHOCTH Ha
ocHoBaHWM [lonoxenus o lleHTpanbHoit 9KCMEPTHO-TIPOBEPOYHON KOMHUCCHH TIpU
['1aBHOM rocynapcTBeHHOM yNpaBleHHMH JOKYMEHTAIMOHHONO OfecredeHns M
apxuBHoro nena Jloneuxoii Hapoamoit Pecny6iukw, YTBEPKJIEHHOTO MPHUKA30M
['naBHOro rocynapcTBeHHOTrO yIpaBieHHs TOKYMEHTALMOHHOIO OOecreyeHus u
apxuBHOro nena Jloneukoit Haponuoit PecmyGnukm (manee — I'T YIOA) or
25.12.2015 Ne 34, 3aperucTpHpOBaHHOTO B Munucreperse roctuunu JloHeukoit
Haponuoit Pecriy6mmku 31.12.2015 Ne 874 u nactosimero Pernamenta.

1.2.  Ha 3acenanmusx LlentpansHoii SKCIEPTHO-NPOBEPOYHON KOMHUCCHH TPH
['1aBHOM rocy/apcTBeHHOM yNpaBleHHH JIOKYMEHTALHOHHOIO 06ecreyeHus u
apxuHoro nmena Jloweukod Hapoxwodt Pecny6muku  (manee - LIDIIK)
pacCMaTpUBAIOTCS HAY4YHO-METOAMYECKHE M NMPAaKTHYECKHWE BOMPOCHI, CBA3aHHBIE C
OTIPECIICHHEM  COCTaBa M OJKCHNEPTH30H LIEHHOCTH JIOKYMEHTOB, a TakkKe
BKIIOYEHHeM HX B cocraB l'ocymapcTBeHHOro apxuBHoro ¢onma JloHeunkoit
Haponnoii Pecniy6nnku (nanee — FA® JIHP), u uckmouenneM u3 cocrasa IAD

JTHP.
LIDIIK onpenenser:
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I) cocraB JOKYMEHTOB M KOMIUIEKTOBAHHS MMM TOCYAaPCTBEHHLIX
apXMBOB;

2) cocraB 0c000 LIEHHBIX W YHUKAIBHBIX JOKYMEHTOB;

3) NOpsAAOK OpraHM3allMH JOKyMEeHT0060pOoTa B IENIONPOM3BOACTBE OPraHOB
roCy/1apCTBEHHOH BJIACTH, MECTHOTO CaMOYTIPaBIIE€HHUsl, IPEINPHATHH, YIpEeKISHHH H
opranusauuii Jlonenxoit Haponuoit Pecrry6muku (nanee — Opranusanun);

4) cucreMy pabOTEI LEHTPAIBHBIX O3KCIEPTHBIX KOMHCCHM M 3KCIIEPTHBIX
komuccuit (manee — I[DK u DK coorBercTBeHHO) OpraHu3aiMii — HCTOYHMKOB
¢dopmuposanusi 'AD JIHP.

[lpy  opranuzauuu  paborer  [IDIIK  yuuThIBalOTCS  mpefsiosKeHus
roCyJapCTBEHHbIX apXHMBOB, ApXMBHBIX OTHEIOB (CEKTOPOB) OPraHOB MECTHOI'O
camoynpasnenus Jloneukoi Haponnoii Pecrybiuku, npemioxenus npezicenarens u
unenoB LIDIIK, npemnoxenus apxMBHBIX Y4peKACHHMN, OPraHU3alii — HCTOYHHKOB

(opmuposanus ['ocynapcreenHoro apxuBHoro ¢ouna Jloneukoit HapoaHoit
Pecny6nuxm.

II.  Ilnanuposanne paGorsl [IDITK

2.1. Pabory LIDIIK opranmsyer mpexaceparens u cekperapb LIDITK B
COOTBETCTBHH C YTBepxkJaeHHbIM 1uiaHoM. Cekperaps LIDIIK cocraBnser nnau
pabotsr LIDIIK Ha roa, koTopelii mocne paccMoTpenusi Ha 3acenanuu L[DITK
yrBepxaaet HadanbHUK ['TY JIOA/I.

2.2, Cocras LIDIIK yTBepxaaetcs nprkasom Hadanbiuka ['TYJOA]L.

2.3. B cocras LIDIIK Bxoasr:

1) npencenatens LISTTK — nepBsiit 3aMecTuTens Havansauka [TY JJOA J1;

2) zamectutens mnpencematens I[DITK — pykosomurens cTpykTypHOro
noxpazaenenus [TYJIOA/L;

3) cexperapp LIDIIK — oaun w3 uienos LIDIIK, onpeaenenusit npukasom
HavyanbHuKa [TYJIOA/L;

4) 3amecTHTeNb ceKpeTaps - oquH U3 wieHos L[II1K;

5) unensl LIDIIK — corpymamku I'TYJIOA]I, ompesencHHBIE TPHKa3oM
navanbHuka [TYJIOA]L, a takxke corpyaHuku OpraHuzaiiuii (110 CoracoBaHumio).

24. [lna pewenus mnpoduibHbIX BONpocoB Ha 3acenanus I[IITK moryt
MPUrjIamaTeCs COTPYAHMKH TOCY/JapCTBEHHBIX apXHMBOB, A4PXMBHBIX OT/EJIOB
(CeKTOpOB) OpraHoB MecTHOro camoymnpasneHus Jloreuxoit Hapoanoit Pecrny6iuku,
Hay4HBIX y4peXIeHHH, OpraHu3aliii, 4su Bonpockl paccmarpusarores L[IIIK.

2.,5. LDIIK uMeer npaBo mMpuriamark Ha 3ace[aHus [peacTaBUTENeH
OpraHusaiuii, NoAaBIIMX JOKyMeHThl Ha coriacoBane B LIDIIK B cimywae
PacCMOTpeHHsi BONPOCOB, B XO/€ OOCYXIEHHS KOTOPBIX MOKET BO3HHKHYThH
HEOOXOIMMOCTh YTOYHEHHS CBEICHHIA, YKa3aHHBIX B JOKYMEHTAX.
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2.6. 3acemanus LIDIIK cosbiBaioTcst N0 Mepe HEOOXOIUMOCTH, HO HE pexe 2
pa3 B KBapTaJl. '

2.7. JloxymeHnTsl paccmatpuBaiotcs L[DIIK He mo3mHee 45 mHe# co mHs Mx
peructpauuu cekperapéM LIDIIK. IIpy Heo6XoAMMOCTH CpPOK paccCMOTpEHHS
JOKYMEHTOB MOXET OBITh mpojuieH mo pemenuto npexaceaarens LIDIIK go 10-tu
JHEH.

2.8. Pemenne o nare nposenenus L[DITK npunumaer npeacenarens [[II1K.
Cexkperapp 3a 5 nHe#t 1o mpoBeneHus 3acemanus omosemfaerT wieHoB LDIIK wu
3aMHTEPECOBAHHBIX JIMIl O MECTE, JaTe U BpEMEHH NPOBEIEHUs 3aceJaHusl.

2.9. 3acemaHue cyMTaeTCs IPaBOMOYHBIM, €CJIM Ha HEM MPUCYTCTBYET Goliee
nojoBuHel 4ieHoB LIDIIK. Tlpu pa3neneHun roiocoB MOPOBHY MPaBO PEIIAIOMIETO
rojioca npuHaaexur npeacenaremo L[OI1K.

III. Opraan3anus paboThl ¢ AOKYMEHTaAMH,
nocrynamomuamHi Ha paccmorpenne [DIIK

3.1.  JloKyMeHTHI, HallpaBJisieMble Ha paccMOTpeHHe LDIIK,
npenocranisroTcs cexperapro LIDIIK Ha OymakHOM HOCHTENE ¢ COMPOBOAUTEIBHEIM
IIUCBMOM, TOANMCAaHHBIM pyKoBoauTeneM OpraHu3ali W IPOTOKOJIOM 3acelaHHs
I[IDK (OK) OpraHuzanuy, KpoMe CIy4aeB MPEAyCMOTPEHHBIX B HACTOSIIEM
Pernamenre. IlpaBo npuHHMaTe NOKyMeHTHI i paccMoTpenus Ha L[DITK umeer
TOJBKO CEKpeTapb, a B CIy4ae €ro OTCYTCTBHS — 3aMECTUTENb CeKpeTaps.
Hokymentsl Ha paccmorpeHHe [IOITK npuHHMAlOTCS OT HOPHAMYECKHX H
(u3M9ECKUX JTUII, TOKYMEHTHI KOTOPHIX TTOIEXAT PACCMOTPEHHMIO.

3.2. Benmenwe M XpaHeHHMe YYETHBIX M OTYETHBIX JOKyMeHToB I[JIIK
OCYIIECTBIISIET CEKpPeTaph, a B CIIy4ae €ro OTCYTCTBUS — 3aMECTHTEINb CEKpeTaps.

3.3. Peructpanus moxymeHToB cekperapeM LIDITK ocymectsinsercs npu
HAJIMYMM HEOOXOJMMOro KOJNMYECTBA IK3EMIUIAPOB JOKYMEHTOB, O(QOPMIEHHBIX B
COOTBETCTBMM C HOPMAaTHBHBIMM TpeOOBaHMsSMH, NoOAmUced B HHX. IlepedeHs

JOKYMEHTOB U KOJMYECTBO HEOOXOMUMBIX 3K3EMIUISIPOB yKa3aHO B ITpunoxenun 1
HacrosIero Persiamenra.

3.4. Cexperapb NpoBepsieT MNPAaBHILHOCT: O(GOPMIIEHHS MpPEACTABICHHBIX
JAOKYMEHTOB, HMX KOMIUIEKTHOCTb U PETUCTPHpYET IIOJlyYeHHbIE€ INOKYMEHTHI B

JKypHane perucrpaiuu JOKYMEHTOB, IPEACTaBIEHHBIX Ha paccmoTpenue 1[DIIK
(ITpunoxenwue 2).

3.5. [Ilpuem nokymeHnroB Ha paccMmorpenue IIDITK mpekpaiiaercs B KOHIIE
NIEPBOii IeKapl AeKabpsi TeKyIIero roja.

3.6. Paccmotpenuto. Ha I[DITK mopsexar MOKYMEHTHI, MOCTYIHMBIIHE HE
no3jaHee 10 pabouux aHEH 10 MPOBEAECHMUS 3aCEeIaHUS.
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3.7. OTBeTCTBEHHOCTh 3@ KAYeCTBO NPENOCTABISEMBIX Ha paccMOTpeHHe

LI3IIK noxymenToB Bo3naraercss Ha wcnonuuteneir u L[IK (DK) Opranunzaums.
MTpe/ICTaBUBIIEN IOKYMEHTHI.

3.8. JlokymeHntsl, mpexncrasiedssie Ha LIDIIK  Ges HEOOX0AMMOro
KONHUYECTBA 3K3eMIULIPOB, YCTAHOBJICHHBIX HACTOAIIMM PernameHTtoM, MM He
HMEIONIHE HEODXOMMMBIX PEKBH3HTOB, K paccMoTperuio Ha LIDTIK He npuuuMarotcs..

3.9. Ilpencematens LIDIIK onpemensieT 3KcrepTa ®3 4YieHOB LIDI1K,
OTBETCTBEHHOI'O 3a MOArOTOBKY JAQHHOI'O BOIPOCA /Ul PACCMOTPEHMS HA 3acelaHuu
KOMMCCHH B TeueHHe 2-X paboumx JHeH Mocie perucTpauuy JOKyMeHTOB.

3.10. Ilocne onpenenenus skcrepra cekperaph LIDIIK B Teuenwe OmHOro

pabo4ero AHs mnepefaeT BCe NOKYMEHTHI, MOCTYIHBLIHE HA paccmotpenue LIDIIK,
3KCIEpTY.

3.11. B Xofle MOATOTOBKH BoOmpoca s PacCMOTPEHHs Ha LIDIIK, skcmepr
COCTaBIICT SKCHEPTHOE 3aKNIIOYEHHE, B KOTOPOM YKa3hiBAET COOTBETCTBHE
NPEACTABICHHbIX JOKYMEHTOB HOPMATHBHBIM IIPABOBBIM aKTaM, MpeiaraeT NpoexT

pPEeUIeHHA O CorjlacoOBaHUH AOKYMEHTOB HIH O BO3Bpare HUX Ha ,uopaﬁomy
HCITOJTHUTEITHO.

3.12. DKkcmepTHOE 3aKIIOYeHHe COCTABIAETCS Ha KakIbli BOIIPOC OT/AEIBHO.
Ilpu 3TOM €cn¥ Ha pacCMOTpeHWE MNpeACTABICHO HECKOJBKO BHIOB JIOKYMEHTOB
(HOMEHKIIaTypa e, MHCTPYKIMS 110 JeJONpOM3BOACTBY, OIMChH Jlel,  axr,
nojnoxenue 06 apxuse u T.1.) OpraHu3aluu, B 3KCTIEPTHOM 3aKIIOYEHUH JOJIKHDI
OBITh OTpaXKeHBI BCe IIPECTABIEHHbIE IOKYMEHTHL.

3.13. DxcmeprHoe 3akmoueHHe nepenaercs cekperapio LK 3a 2 pabounx
AHA 110 NIpOBeJCHHs 3acefianus. B ciyyae He mpemocraBienus cekperapio L[DITK
3aKIIIOYEHHs JKCIIEPTa B yKa3aHHbIE CPOKH, BONMPOC HE BHOCUTCH B MOBECTKY AHSA, a
KenepT mpeactasiset npeacenaremo LDIIK cmyxebHyro 3amucky ¢ ykasaHueMm
[IPUYHH HE MPEJOCTABICHUs JOKYMEHTOB. Bonpoc MoxeT 6BITh BKITIOYEH B MOBECTKY
AHA B TIOpAZIKE WCKIIOYEHUs] TONBKO C paspelleHns npexacegarens LK.

[Ipencenarens I[DITK MoXeT NpHHATHL pelleHHe O BHEMIAHOBOM paccMOTpeHuH
Bornpoca Ha L[DI1K.

3.14. TlepeueHb Bcex BOIPOCOB, MOCTYNHBIINX HA PaccMOTpeHHe O4epeIHOro
3acenanus LIDIK, cexperapem nanpasnsercs npencenaremo LIDITK He nozgHee yem
3a J1Ba pabOYMX JHS 10 NPOBENEHHS 3aCeIaHHS.

3.15. Cekperapp LIDTIK obecnieunBaeT Bo3sMOKHOCTH BeeM uneHam 1[IITK

O3HAKOMHTBCA C AOKYMEHTaMH, BKJIIOYEHHBIMU B NOBECTKY MOHA O4YepeIHOro
3aCcIaHHA.
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3.16. Dxkcnepr LIDIIK, oTBeTcTBEeHHBIH 32 TIPOBEPKY Ka4ecTBa MOATOTOBKM
AOKYMEHTOB K pacCMOTpeHHI0 Ha 3aceqannu LIDITK u noarotorky 3akmodents:

I) wW3ydaer nOKyMeHTBI, ModydeHHBIE Ha PacCMOTPEHHE, B TOM YHCIE C
BbIE3/IOM B OPraHU3alMIO (B Cilyyae HeOOXOAUMOCTH);

2) TOTOBHT 3KCIEPTHOE 3aKIIOYEHHE B MHCHMEHHOM BUJIE, TIEpEe/laeT ero
cexperapio LIDIIK u npencrapmsier ero Ha 3acenannn LIDTIK.

3.17. Tlo pe3ynbTaTaMm roloCOBaHMS YJIEHOB LIDIIK noxymenTsi Oprauusarum
MOTYT OBITB:

- cornacoBaHsl (6e3 3ameyanwii);

- Bo3BpaieHbl Oprauusaiuy (B Cllyyae HeCOrTaCOBAHMS):;
- BO3BPALICHBI JUISl BHECEHHA M3MEHEHHH, eciiu 3ameuaHus skcreptoB (DK
MOXKHO YyCTPaHHUTh B TPEXTHEBHEII CPOK.

3.18. Ha cornacoBaHHbie JOKyMeHTHI NPOCTAB/ACTCA IUTAMII C YyKa3aHHEM
aaTel B HoMepa npotokosa [IIIK.

JIOKyMEHTBI CYUTAIOTCS COrIACOBAHHBIMU TONBKO B CIIy4Yae HANMYHUS BBITACKH
H3 nporokona 3acemanus LIDIIK 3asepennodt repGosoit mewarsio I'TYIOAJ] u

HampuneM wramna IOIIK Ha nocnennem jmcTe J0KyMeHTa  mpomesimiero
COTJIaCOBaHHUE.

3.19. JlokymeHTHI, KOTOpEIE HE TNPOIUIA COIJIACOBAaHWE, BO3BPAILAIOTCA B
OpraHHM3aLKio C COMPOBOAMUTEIIbHBIM IMCBMOM Ha WMl PYKOBOIMTENS M BBIUCKOM U3
nporokona. Ilucemo peructpupyer cekperaps I[ITK B KYpHajle perucTpaluu
nexoasammx nokymenTtos LIDIIK (TTpunoxenue 3).

3.20. JloKyMeHTBbI, COIacOBaHHBIE C Y4YeTOM YCTpaHEeHHsi 3aMeuyaHuii B
TPEXIHEBHBIN CPOK, nocie 3acenanus LIDITK nepenarTcs S5KCNEPTOM HCIOMHUTENO
JUIsl BHECEHHS COOTBETCTBYIOIUMX H3MeHeHHH. JIOKYMEHTBI, OTpenaKTHpOBaHHbIE
HCTIONTHUTENIEM C YYeTOM BCeX 3aMe4YaHMH M MpeUIOKEHUH, BHECEHHBIX Ha
sacenanud  LIDIIK,  Bo3Bpamiatotcss  skcmepry.  DKCHepPT — COMIACOBBIBAET
MCTIpaB/ICHHbIH  BapuanT ¢ mnpexcegarenem LDIIK  mytem [peI0CTaBlIeHUs
CTy)KeOHOW 3allMCKM CO CBeNCHHSMH O BHECEHHBIX HCTpaBienusax. Ilocre
MPOXOX/ICHUS TIPOLEYpBI cornacoBanus ¢ npeacenarenem LIDIIK, skcnepr otnaer

cexperapio LI[DIIK wucnpaBneHHsii BapHanT ais ohopMieHus NOKYMEHTOB B
0DOBIYHOM TIOpSIZIKE.

3.21. HUcnonHuTens  mpeaoCTaBISeT UCIpPABJICHHbIE  JIOKYMEHThI B
YCTaHOBJICHHbIH CPOK (3 AHS ¢ JaThl poBeaeHHs 3acenaHus). B Tom ciiydae, eciiu
JIOKyMEHTBI HE TNPEAOCTABICHBI B Te4yeHHe 3-X JAHeH mnocie 3acenanus (WiH
3aMEYaHus B NPEJCTABICHHBIX JOKYMEHTaX YCTPaHEHbl HE IIOJIHOCTBIO), IKCHepT
fpeAcTaBigeT Ha uMs npencenarens LDIIK ciuyxebnyo 3anucky, HHGOpMUpYS O He
MIPEAOCTABICHHH JIOKYMEHTOB B YCTAHOBJIEHHBIH CPOK HIIM HENOJHOM YCTPaHEHHH
3aMeyaHuil. Takue NOKyMEeHTBI IPU3HAIOTCS HE COTNACOBAHHBIMH, O YeM cexpeTapem
LIDTIK BHOCHTCS COOTBETCTBYIOLIAS 3aMHCh B TIPOTOKOL.
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IV. Ilposenenue 3acenannii DK

4.1. 3acepnanue LIDTIK npoBoaMTCS B COOTBETCTBHH C MOBECTKOM JIHS.

4.2. TloBecTKa JIHS COCTAaBIII€TCS HA OCHOBAHHU 3KCIIEPTHHIX 3aKIFOYEHHIA,

npejacTaBiieHHBIX 3kcnepTamu cekperapro LIDIIK 3a 2 pabounx nus mo nposenenus
0Y€peIHOTO 3aceJaHus.

4.3. 3acenanme I[IDITK npoBomurcs Ha 6Gaze ITYJOAJ] wim Ha Oase
Opranmuszanuy, B ToM ciydae, eciy yneHaM L[DITK Heo6XoauM KOMITIeKCHbIH OCMOTP

noxymeHToB Opranusauuu. Beiesnusie 3acenanus L[DITK nposoastes no pemenuto
npeacenatens L[DITK.

4.4. 3Bacepmanue Bezmer npencenarens LIDIIK, a B ciydae ero orcyTcTus
3amecTtuTenb npeacenarens LIDITK.

4.5.  DKCIepT, TOTOBMBIIMH 3KCIIEPTHOE 3aKIIOY€HHEe, O3ByYMBAaeT €ro

OCTalbHBIM 4ileHaM Ha 3aceiannu LIDIIK, BbiHOCHT Ha ronocoBaHHWe MPOEKT
peleHus.

4.6. B xole pacCMOTpeHHUs TpeJCTaBlIEHHBIX MOKYMEHTOB uneHnl L[IITK
BHOCSAT CBOM IIPEUIOKEHHMS W 3aMe4aHusi K JOKYMEHTaM, KOTOpble (hUKCHpYeT

skcnept. [locne obcyxaenns Bompoca MPOXOAMT TONOCOBAHHE MO NMPHHUMAEMOMY
PELIECHUIO.

4.7. B cnyyae HEBO3MOXXHOCTH NPUCYTCTBOBaTh Ha 3acemannu LIDIIK,
IKCHEPT NepeJaeT CBOe KCNEPTHOE 3aK/IIOUEHHE H JOKyMeHThI cekpetapio [[DIIK ne
Mo3jHee, 4eM 3a 1Ba JHA 10 3acelaHus. CekpeTapb 03BYYHMBaeT JIaHHBIH BOMPOC Ha

3acenannm LIDIIK. Pemenne no nanHomy Bonpocy npuHumMaercs dieHamu L[DITK ¢
Y4ETOM 3aKIIOUEHHS IKCIepTa.

4.8. Pemenus L[DIIK npuHuUMaOTCS MO KaXAOMy BOMPOCY (IOKYMEHTY)
OT/IENIEHO GONBIIMHCTBOM TOJIOCOB MPHCYTCTBYIOIINX WIEHOB KOMHCCHH. Ilpw
pas[ieJleHHd  TOJIOCOB  TOPOBHY  OKOHUYAaTelNbHOE  pellleHHe  MTPHHUMAETCH
npeacenarenem LDIIK.

4.9. 3acenanue [IDITK nporokonupyercs cexperapem L[DI1K.
V. Tlopsagok cocraBiaenus nporokosa DK u Beinuckn u3 Hero
5.1. Ilpotokon 3acenaHus, 3aKiIOUEHHs OJKCIEPTOB M JOMOJHEHHE K
3aKIIIOYEHHIO ¢ y4eToM 3aMedaHui wieHoB LIDIIK ¢ npunoxenueM HeoOXOIMMBIX

JOKyMeHTOB Tmpepoctasisiorcs npeacenatemo L[DIIK cekperapem [IDIIK He
no3anee 10 pabounx pHe# mocie NpoBeeHUs 3aceaHus.
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5.2. Ilpotokon 3acenanus noanuceiBaercs npexacenareneMm [[DIIK wu
cexperapem LIDIIK, mocne uero npexacraBisercs Ha YTBEPIKIACHHE HAYAIbHHKY

ITYIOA]L

5.3. Kaxnplii npurnanieHHbIi Ha 3aceaHUe, UMEET MPaBO O3HAKOMHUTHCS C
nporokonoM 3acenanus L[DIIK ¥ MHBEIMH JOKYyMEHTaMH 1O KaXIAOMYy BOMpOCY, B
PELIEHUH KOTOPOT0 OH NPUHUMAJI y4acTHe.

5.4. Ilporokon 3acemanusi opopmisiercs ua 6manke ['TYJIOAJl, na nucre
6ymaru gopmara A4 (210 x 297 mm) (TTpunoxenne 4).

5.5. Tlpotoxon odopmisiercs Ha OCHOBAHMM OSKCTIEPTHBIX 3aKITIOUEHHH U
3aMACEeH, CHEIAHHBIX HEMOCPEACTBEHHO BO Bpems 3acenanus. [IpoTtoxon pomker
Collep)KaTh 3alMCH BCEX JOKIAJ4MKOB M ydacTHHKOB. [IpoTokosn cocrabnsiercs B

KpaTKkoi ¢opMe, NeTalbHOE ONUCAaHWE JAOKYMEHTOB BHOCHUTCH B 3aK/IIOYEHUE
3KCIepra.

5.6. [lato# npoTokona ABISeTCs JaTa 3aceaHusl.

5.7. HomepoM mpoTokona sBIS€TCA NOPSAKOBBIH HOMEp 3acelaHmus.
HyMepalis mpoTOKOJIOB Be/IeTCs B Npejienax KajleHJapHoro roja.
3aroI0BOK K TEKCTy ABIISETCS 00S3aTeIbHBIM PEKBH3UTOM NPOTOKONA.

5.8. TekcT mpoTOKONIa COCTOUT U3 BBOJIHOM M OCHOBHOM YacTei.

5.9. B BBOAHON 4YacTH NpPOTOKO/IA YKa3blBalOTCA (AMHUIIMi M HHHIHATEI

(MHHALMATT HMCHH_) npeacenare/is, CEKpeTaps, NPpUCYTCTBYIOLIMX HA 3aCelaHUuU U JTHII,
INpHIJalll€HHBIX Ha 3acCIaHHue.

5.10. B moBectke OHA TNepeYMCHSIOTCS  BOMPOCH, BBIHECEHHBIE Ha
paccmoTpenue 3aceganus  LIDIIK, u  3akpennsiercs mnocnefoBaTenbHOCTL HMX
00cyxnenus ¥ GaMUIHU JOKIAT4MKOB. Kask/iblil yHKT MIOBECTKHM JIHS JI0JKEH YETKO

OTpaXkaTh CyTh paccMarpuBaeMoro ompoca. He pomyckaercs BKiIOYaTh B MOBECTKY
IHS MyHKTHI «PasHoe», «u apyroe».

5.11. OcHoBHasi 4acTb NMPOTOKOJA COCTOMT M3 Pa3eNioB, COOTBETCTBYIOLIMX
NyHKTaM MoBecTku AHsA. Pasnensr Hymepyrorcs apabekumu nuppamu. Teker
KaXkJI0ro pasjiesia CTPOMTCS M0 CXEME:

CJIIVIIAJIA:
BBICTVYTINJIN:
PEIIIAJIN:

YKkazaHHble C/IOBa [€YATAlOTCSi MPONMUCHBIMA OykBamu 6e3 orcTyna or

rpaHuibl iesoro nous. [locne cnos ctaBuTCes MBOETOUHE.

B pasgene «CJIYILIAJIM» yka3biBaeTcs GaMHIHs W WHULMAIBI OKJIAI4MKa,
TeMa J0Knajaa.
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B pasnene «BBICTYIIMJIN» QuKCHPYIOTCS BBICTYIUIEHHS NPHHABIIMX
y4acTe B OOCYXJEHHH BONpOCa. BBICTynneHHS O(QOPMIAIOT B NPOTOKONE ¢
obo3HayeHneM (aMUIIHK W MHHITHATIOB BBICTYTIAIOIINX C KPATKHM H3JIOKEHHEM PEyH.
Bce 3ameuanus, caenanHbie B xozne obcyxaenus, Gpukcupyer cekperaps LIDIK s
MOCJIeYIOIEro BHECEHHS B TPOTOKOJL

B pasgene «PEIIWJIM» otpaxaercs mnpuHstoe pewenue.  Pelenue
MPUHAMAETCS TI0 KaXAOMY JAOKyMeHTy. JlomyckaioTcsi TpU BapHaHTa pelieHus
KOMHCCHH: COTJIaCOBaHO, HE COIJIaCOBAHO, COTTIACOBAHO MPH YCIOBHH YCTpPaHEHHs
3aMe4YaHUHM B TPEXIHEBHBIN CpoK nocne 3acenanus [[DITK.

5.12. Bua KOHTpONs M CpOKH mojadu WHGOpMalmu (Ipd HeoOXOAUMOCTH) O
seinojiHeHuH pemennii [[DIIK onpenensiorces B TekcTe caMoro peieHust.

5.13. Cusitie ¢ kontpons pemenus LIDIIK ocymecTBiseTcs npeaceaarenem
LIDIK.

5.14. He pomyckaetcs odopmiieHne NpOTOKONA W [OMONHEHHH K HeMy B
TabnuyHoM opme.

5.15. Pemenus LIDIIK 3anocsTes cexperapem LIDIIK B kypHam peructpanmum
JTOKYMEHTOB, MoJIaHHbIX Ha paccmorpeHue L[DIK.

5.16. Ilo pesynpratam paccmorpenuss Ha 3aceganum L[DIIK Bompocos
(IOKYMEHTOB) 3aHHTEPECOBAHHBIM IOPHIMYECKUM JTHI[AM HATPABIIAETCS BBINUCKA U3
npotokona (Ilpunoxenwn 5).

5.17. Beinucka u3 npotokona odopmisiercs Ha 6nanke ITYJJOAJL, Ha nucte
Oymaru ¢opmata A4 (210 x 297 mm). Beimucka M3 mpoTokona SBISETCS TOYHOM
KOTHMEH YacTH TEKCTa IPOTOKOJIA, Kacalolleicsi BOIpOca MOBECTKH JIHSI, [0 KOTOPOMY
FOTOBHTCS BBIMUCKA.

M3 mporokona B BHINMMCKY 6€3 W3MEHEHMil NEPEHOCATCS OaTa W HOMep
MPOTOKOJIA, MECTO MPOBE/ICHUs 3ace/laHus, rpud cornacosanus. Bes BBogHas 4acThb
MPOTOKOJIa TNEPEHOCHTCS B BBIMHCKY LENTUKOM, B [OBECTKE JHS YKa3bIBaeTCH
HEODOXOIMMBIN BOIIPOC € yKa3aHUEM MOPSAKOBOrO HOMEpPA 10 TPOTOKOY.

VI3 OCHOBHO# 4acTy TeKCTa IIPOTOKOJIA B BBITUCKY MEPEHOCHTCS TOJIBKO TOT pasfien
WJIM HECKOJIBKO Pa3JiesioB, KOTOPBIE KacaroTCsl COOTBETCTBYIOLLMX BOIIPOCOB ITOBECTKH JIHS.

W3 opurmHana mpoTokosia MEpeHOCUTCS PEKBH3UT «IOMNHCH»: MHHLHAIBI H
bamMunuu npenacenaTens U cekperaps.

5.18. Beinucka u3 mpoTOKO/a MOJMHCEIBAETCS MPECEaTeNieM U CeKpeTapeM

LIDIIK, mocne 49ero yrteepkpmaercs Hadanshukom I[TYJIOAJI. Ha rpude
YTBEPXK/IEHHUSI CTaBUTCS repOoBasi revars.
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VI. VYuernsbie nokymentst HDIIK

6.1. VYdernsiMu noxymentamu LIDIIK sBisroTes:
1) >ypHal perucTpaliy J0KyMEHTOB, IOJJAHHBIX Ha paceMoTpenue [[DI1K:
2) >KypHan peructpaiu uexoasimx gokymeHTon [[IITK.

6.2. XKypHnan peructpaumm 10KymeHTOB, nojganHbIX Ha LIDIK Heobxomum s
dUKCalMM MOCTYIUIEHHUs JOKYMEHTOB, MOJaHHbIX Ha paccmoTpenne L[DI1K, a Taxke
11 CYMMapHOTO y4eTa KOJIMYeCTBa U BUJIOB AOKYMEHTOB, npeacTaBieHHsx Ha LIDIIK.

B kxon1Ee Ka¥xaoro roja B JKypHaJd BHOCHTCS MTOTOBasi 3allUCh O KOJIMYECTBE
J10KyMeHTOB, npeactaBneHHsix Ha [[DIK, ¢ paznenenuem no Bumam 10KyMEHTOB.

6.3. Jlna peructpaumu cornacosanHbix LIDIIK nokxymeHTOB, cekperapem

LIDTIK BHOCHTCS 3amMcCh B JKypHall PEerMCTpalli¥ JOKYMEHTOB, IIOA@HHBIX Ha
paccmotpenue [[DIIK.

HavyanpHHK OT/IeNa 1o OpraHu3aliy 1
XOOpAUHALMH PabOTHl apXUBHBIX
VUpeXJEeHUH B ropojiax U paioHax,

al )
9'/-/%"5.)2. 4
[ oCcynapCTBEHHOTO apXUBa PeCITyDIHKH

’ H.B. 3aropynbko

L/



[Tpunoxenue 1

k Pernamenry pa6otsl LieHTpansHoi
9KCIIEPTHO-IPOBEPOYHON KOMHCCHH
1ipu ['maBHOM rocyiapcTBEHHOM
yTIpaBJI€HHH JOKYMEHTallHOHHOTO
obecrieueHns: 1 apXUBHOIO Je1a
Honeuxo# HaponHoii Pecrry6muku

(myHkT 3.3)

INEPEYEHDb

AOKYMEHTOB, NpeJocTaB/isieMbiX Ha paccmoTpenne DK

Ne
n/n

Buabl noxymenroB

KoangecTBo
IK3eMILJIIPOB

Ob6s3aTe/ibHbIE NPHJIOKEHAS

2

3

4

Howmenxnarypa nen

4 3K3.

1) conpoBoaUTENEHOE MUCEMO;
2) mporokon 3aceqanus [[OK
(3K), BBINMCKA U3 POTOKOJIA
3acenanus LIOK BelmecTosmei
OpraHH3aIH ;

3) BeOMCTBEHHBIH NepeyeHb
THTIOBBIX JOKYMEHTOB C
yKa3aHHEM CPOKOB XpaHEHHUS B
9JIEKTPOHHOM BHJI€ HITH Ha
6yMa)kHOM HOCHTEJIE, €CITH OH
6bLT HCTIONB30BAH NPH
COCTaBJIEHUH HOMEHKJIATYPHI e

HucTpykims mo
JIeJIONPOU3BOJICTBY

2 BK3.

1) conpoBoaUTENbHOE MTUCHMO;
2) mpotokou 3acemanus [[DK
(3K), BbINKMCKA W3 MPOTOKOJIA
3acenanus L[OK Beimecrosimei
OpraHM3alH

[Tonoxenue o [I1OK (DK)

2 BK3.

1) conpoBoaUTETEHOE THCHMO;
[2) BBINMCKA U3 POTOKOJIA
3aceganus L{OK BelmecTosmeit
OpraHHM3alyH

ITonoxenue 06 apxuse

2 3K3.

1) conpoBoaUTENEHOE THCHMO;
2) npoTokon 3aceaanus [[DK
(3K), BBINMCKa U3 MPOTOKOIIA
3acenanus LIDK Beimecrosmeit
OpraHH3aIMH




IMpomopKkeHHe NPHIIOKEHHS |

1 2 3 4

5 OrnuMcH JeN1 MOCTOSHHOTO 4 3K3. 1) COmpOBOAUTENILHOE ITHCHMO;

XpaHEeHUs 2) ucroprdeckas crpaBka
; (momoyHeHWe), ~ mojaeTcs B

ciydae OTKpbiTHs (oHIa (nepBoi

MI0/Ia4M OIHCH HA PACCMOTPEHHE),

a TakKke NpPH PpeopraHHM3alMH,

JIMKBU/IALIMH, CYILIECTBEHHOTO
U3MEHEHHS B  CTPyKType H
3aj1a4ax OpraHH3alHy,;

3) npeaucIoBHE K OINHUCH;

4) ChmMCOK ~COKpamleHuH (mpH
HAJIMYMH COKPALIEHHH B OIHCH);
5) mnporokon 3acemanus LIOK
(3K), BbImHMCKa U3 MPOTOKOJIA
sacemanusa L[OK Beimecrosimen

*
OpraHH3alluH
6 Onwmcy Jien 1o JMYHOMY ’ 3 9K3. 1) conpoBOAUTENBEHOE MUCHMO;
COCTaBYy 2) HCTOpUYECKas crpaBKa

(momonHeHue), nojaercs B
ciiydae OTKpbITHs (hoHIa (nepBoi
MOJJa4YM OITMCH HA PACCMOTpPEHHUE),
a TaKKe TNPH PpeopraHu3allvH,

JIMKBHJALMH, CYIIECTBEHHOIO
W3MEHEHHs B CTIPYKType H
3a/iayax OpraHW3alum;

3) IpenucIoBHE K OIUCH;
4) CHmHMCOK COKpameHu# (1pH
HaJIMYHM COKpAIICHUH);
5) mporokon 3acemanus L[OK
(BK), BeIMHMCKa W3 MPOTOKOJIA
3ace/laHus I_‘IBK BBIIIECTOSIIEH

OpraHu3aluH
7 AXTBI 0 He OOHapy)KEHUH 2 3K3. 1) cCOnpOBOAUTENBHOE MUCHMO;
JIOKYMEHTOB, ITyTH PO3bICKa 2) mnporokon 3acenanus LIOK
KOTOPBIX HCUEPIIaHBI (BK), Bbimucka M3 MPOTOKOJIA
sacemanus LIOK Belmecrosmen
OpraHM3aLMH
8 AKTBI O BBIJIEJICHUH K 2 3K3. 1) conpoBOAUTENBHOE ITHCHMO;
YHHUTOXKEHHIO JOKYMEHTOB, 2) mpotokon 3acemanusa 1IOK
He MOJUIeKAIUX XPaHEHHIO (BK), BbImMCKa H3 IPOTOKOJIA
sacemanus I[[OK Beimecrosmen
OpraHM3aIHH

B ciydae, €CId OpraHu3anus, Ioaaromas JoK /MEHTHI, SBIICTCH T10JIBEIOMCTBEHHOM




IMpunoxenue 2

Kk Pernmamenty pabothl LieHTpanbHOH
HKCIIEPTHO-TIPOBEPOYHOM KOMHUCCHH
npu  [71aBHOM  IOCYIapCTBEHHOM
yTpaBlIeHUA JTOKYMEHTaIlMOHHOTO
obecrieyeHMss W AapXMBHOIO Jiena
Jonenxoii Hapomno#t Pecmy6nuku
(myHKT 3.4)

KYPHAJI PETHCTPAIIMA TOKYMEHTOB,
MPEJACTABJIEHHBIX HA PACCMOTPEHHME IIPDIIK

1 Hara,
\‘ Jlata Ha3zanwue , HOMEp
- Ne Haspagme | Komugectso | IIpuasTOE
- | mocTymnenus OpraHM3al¥H. - i COIIPOBO/IH-
/I JOKYMEHTA | €l. Xp.. 3K3. | PCIICHHE
\ JOKYMEHTa | MECTOHAXOXICHHE - TEBHOTO
HChMa

] 2 3 4 5 6 T




IIpunoxenwue 3

K Pernamenry pabots! LlenTpansHoi
SKCIIEPTHO-IIPOBEPOYHON KOMHUCCHH
npu ['1aBHOM rocynapcTBeHHOM
YIpaBJI€HUH JOKYMEHTAIIHOHHOTO
obecrniedeHHst M apXUBHOI'O Ji€7Ia
Honenxoi HaponHoit Pecmy6iuku

(mynkt 3.19)
KYPHAJ
perucrpauus Hexoaamux agoxkymentos DK
Ne Perucrp. Hara Koppecnonzesr, Kparkoe IIpumeyanne
n/m HOMEp PETHCTpan#H ©.1.0. coZiep)KaHHe
: noJIydaress
1 2 3 + S 6




[Tpunoxenue 4

K PernmamenTty pa®otsl LlenTpaibsHon
9KCIIEPTHO-IIPOBEPOYHONH KOMHUCCHH
npu [ 1aBHOM rocyziapcTBEHHOM
yIpaBieHHH JOKYMEHTALlHOHHOIO
obecrnieyeHns: U apXUBHOTO Jiena
Honenxoii Haponuoii Pecniybnuku
(myHKT 5.4)

['JIABHOE IF'OCY IAPCTBEHHOE VIIPABJIEHME
JIOKYMEHTALIMOHHOI O OBECIIEYEHHS M APXMBHOT'O JIEJIA
JJOHELIKOW HAPO/THOHM PECITYBJIMKH

(ITYAO0A)
np. Turosa, 10, r. Jloneux. 83048 ren./dake «denunxer» (062) 303-21-04
e-mail: ggaudnr@gmail.com Maentuduxamnonnsit kon 51007941

YTBEPX]JIAIO

Havansuux I'TYIOA]]
HN.A. KocTeHko
2016 .

[TPOTOKOJI
3acenanus L{eHTpanbHOM 3KCNepTHO-POBEPOYHONH KOMUCCHH NIpH [ 1aBHOM
roCyJapCTBEHHOM YTPaBIEHUH J0KVMEHTal[HOHHOr0 obecrieueHus U apXuBHOIO
aena
Honeukoit Hapoanow Pecny6mnnku

JlaTa JloHeuk No

UIpencenarens — (PHO)
Cekpetaps - (OUO)

UlpucytcrBoBanu: (PHUO)
TIOBECTKA JIHA:
CJIVIIAJIN:

BBICTYITAJIN:



IIponomkenue npuinoxenus 4

PELINJIN:

Ilpeacenarens (I ER IS
DEMUITHA)

expeTrapb (uHMMansl, Gamunms)



[Ipunoxenue 5

Kk Pernamenty pa6ots! LleHTpansxoi
3KCHEPTHO-NTPOBEPOUYHOH KOMHCCHH
1py | TaBHOM roCcy1apCTBEHHOM
yIpaBJeHUH JOKYMEHTALHOHHOIO
obecrieyeHus] U apXUBHOIO J1e1a
Honenkoi Hapoanoii Pecniy0auku
(myHKT 5.16)

7 8/HEN

I''TABHOE FOCVI[APCTBEHHOE YIIPABJIEHUE
JAOKYMEHTAIITMOHHOI'O OBECTIEYEHIS 1 APXMBHOI'O JIEJIA
JIOHELIKOUN HAPOJTHOU PECITYBJIMKH

(TTYOAJ)
np. Tutoga, 10, r. Jlonenk, 83048 ten./dakc «denuxc» (062) 303-21-04
e-mail: ggaudnr@gmail.com WUnentuduxanmonssiii kog 51007941

lkaTa

VTBEPXIAIO

Havaneaux ITYJIOAL
H.A. Kocrenko
2016 .

BBITIMCKA U3 [TPOTOKOJIA

3acenanus L{eHTpanbHOM KCIIepTHO-NIPOBEPOYHOM KOMUCCHH ITpHU | 1aBHOM
roCcyIapCTBEHHOM YIIPaBJIEHUH TOKYMEHTAI[HOHHOTO 00ecreYeHus: U apXUBHOIO

aena
Jonenkoit HaponHoit Peciy6iinku

JloHeuk No

Ipencenarens — (PHO)
zxpetapb - (OUO)

UlpucyrcTBoBanu: (PUO)
IOBECTKA JHA:

CIVIIIAJIN:



[TpojiokeHue NpUIOKeHNS =

acenarelib (MHULMABI,
MUJIASA )

sxpeTapb (MHMIMAITBI, aMUITHS)

.




